
  

INSTRUCTIONS TO AUTHORS OF ARTICLES 

 

PREPARATION OF THE ARTICLE 

 

1. The article shall be written in English, Spanish, French or Portuguese; 

2. The article must have a minimum of 15 and a maximum of 30 pages, including 

abstract, footnotes, bibliographical references and annexes; 

3. Formatting: page size A4, 12 pt Times New Roman font, justified, line spacing of 1.5 

pt; 2.5 cm on upper and lower margins and 3 cm on the sides; 

4. All references should be written according to the Brazilian Association of Technical 

Standards (ABNT – see examples below), observing the following guidelines:  

a) Footnotes should be avoided. When necessary, they should be limited to 

providing additional information to the text. They should not be used as 

reference footnotes. 

b) Citations in the text of the manuscript should use the appropriate author-date 

method, be inserted at the appropriate point, and be listed alphabetically in the 

reference section in APA style 

c) References used in the text should be listed alphabetically in the reference 

section (last section) in ABNT style (see examples below).  

5. All references listed in the bibliography section of the text must have been effectively 

quoted in the body of the article, as follows: 

Book: 

PIMENTEL, J.V. de S. Brazil, the BRICS and the international agenda. Brasília: 

FUNAG, 2013, 2. ed. Rev. Ampl. 

Journal Papers: 

LAVIGNE, R . and SARKER, S. The G-20 Framework for Strong, Sustainable and 

Balanced Growth: macroeconomic coordination since the crisis. Bank of Canada 

Review, Winter 2012-2013. 

Documents available online: 

MINISTRY OF FOREIGN AFFAIRS. BRICS - BRICS Plan for Trade and Investment 

Facilitation - Fortaleza, 2014. Available at: 

<http://brics.itamaraty.gov.br/pt_br/declaracoes-planos-de-acao-e-

comunicados/lideresmenu>. Accessed in: 8 dec 2016. 



  
Online databases: 

BANK FOR INTERNATIONAL SETTLEMENTS. BIS statistics. Available at: 

<https://www.bis.org/statistics>. Accessed in: 2 nov. 2015. 

6. Citations: those up to three lines must be included along with the text, highlighted in 

quotation marks and without italics. Those with four lines or more should be 

highlighted in a separated paragraph, with lower letter (11 pt), with 4 cm left margin, 

without quotation marks and italics. 

7. Acronyms: in general, the spellings adopted by the institutions themselves should be 

used. 

8. Subdivisions of text sections: Excessive fragmentation of the body structure of the 

text should be avoided, with the insertion of more than three levels of topics (eg 1.3.7). 

9. Words and expressions in a language other than that employed in the main text shall 

be written in italics. 

10. Avoid using bold to highlight excerpts from the text. If necessary, prefer italics. 

 

SUBMISSION OF THE ARTICLE 

 

1. Check if the text has all the basic elements on the first page: Title; Name, title and 

institution of the author (s); summary; keywords. 

2. Articles should include abstracts that should not exceed 200 words. These abstracts 

will be inserted after the title of the article and should present from 3 to 6 keywords that 

make reference to the subject addressed throughout the text; 

3. The main title of the article must not exceed 200 characters (including spaces); 

4. If the text includes images, send them in a readable format that can be edited and 

adjusted; 

5. The file should be named considering the date of submission (in the year, month and 

day format - YYYYMMDD) and the initials of the authors, as follows: 

Date Author’s name File’s name 

July 22th  2015 John Tompson Sunderland 20150722JTS.doc; 

November 16 2004 
John Tompson Sunderland 

and Erick Jackson Phillips 
20041116JTS&ERJ.doc. 



  
 

6. The author (s) should send the article in formats compatible with Microsoft Word 

(.doc or .docx) to ipri@funag.gov.br; 

7. The work will be reviewed by the IPRI / FUNAG technical team and sent back to the 

authors to incorporate recommendations and/or adjustments; 

8. Once the article is approved, for legal reasons, we request the author (s) send together 

with the final version of the work the "Authorization Term for non-costly publication". 

A model of the latter document will be sent to the author by e-mail. It shall be filled, 

printed, signed, scanned and sent back to us, along with a copy of the identity document 

and an updated curriculum of the author (s). 

9. When submitting an article to Cadernos de Política Exterior ("Foreign Policy 

Journal"), the author declares in his own name and in those of his coauthors, that he / 

she knows and agrees fully with these guidelines. 


